SPENW 2025 — 2026 Claim process webinar

22 July 2025



Agenda

=  Welcome

= 2025- 2026 Deadline and submission
=  Grant Claim Form

=  Change Request

=  Verification sampling process

= Q&A



2025-26 Claim deadline and Submission

Your claim submission deadlines are as follows

Claim Period Submission On or before:
April —June 2025 01/08/2025
July — September 2025 10/10/2025
October — December 2025 09/01/2026
January — March 2026 07/04/2026

We will remind you of these dates when we send your
Grant Claim Documents.



2025-26 Claim deadline and Submission

* For projects ending in March 2026, we may require you to submit
an estimated spend figure during March. This date will be

confirmed.

* Please email your claim and progress to:
ffyniantgyffredingogleddcymru@gwynedd.llyw.cymru




Grant Claim Documents

1. Grant Claim Guidance document

2. Output and Outcome Indicator List & Evidence Requirements for
2025-26

3. Claim Form (Excel)

4. Progress Report Template (Word)



Grant Claim Form

* Guidance - brief guidance for each individual tab
* Approved Annex B Summary

* Declaration and Transaction Claim

* SPF Outputs/SPF Outcomes

* Delivery Plan and Milestones

* Procurement Plan

* Risk Register

* Project Tracker



Progress Report

* Some changes

 Publicity — input any links/documents on publicity carried out
* Now includes Change Request and Asset Register

* Change Request — only administrative changes

* Asset Register



Change Requests

Administrative changes (non-material) can be noted within your progress
report and approved via email.

Material changes will require the completion of a Change Request Form
and must be submitted to your Local SPF Team or Multi La Lead.

A material change may require a revised Annex B.



Change Requests

Examples of material changes include (this list is not exhaustive):

Changes in the project ownership

Changes in the partnership that affect the strategic fit of the project
More than 20% reduction in outputs/or outcomes totals

Reduction in UKSPF grant by more than 20%

Additional UKSPF funding (any percentage increase)
Increase/reduction of Match Funding (any percentage changes)

Virement of more than 20% within expenditure headings and Sub-theme (S
number)

Virement of UKSPF funding between capital and revenue
Removal/addition of a UKSPF Sub-theme (S number)
Removal of outputs/outcomes



Verification Samples

e Each claim submission will be subject to a sample verification check.

* A sample may be selected from:
* Expenditure transaction list,
 Qutputs achieved to date,

e Qutcomes achieved to date
* Procurement undertaken
 Marketing activities



Verification Samples

* Details of the supporting evidence expected can be found within the
Claim guidance document.

* You will be notified of the sample when we issue confirmation that
your claim payment has been released.

* You will have 10 working days to return the supporting evidence for
the sample.



Outputs/Outcomes

* Beneficiaries (People, businesses, buildings or areas of land)
supported in 2022-25 can be supported again in 2025-26.

* They should not be reported again using the same output or outcome
unless the support they receive is materially different to the support
provided in 2022-25.



Note

Take time to review the guidance document.

Submit claims by your due date.

Let us know of any issues or errors with any of the documents you receive.
Evidence of expenditure is not required with your submitted claim, but if you
include marketing materials/procurement report with your claim, this will

reduce the number of verification samples.

Claims can be based on incurred expenditure (costs that you have become
responsible for and invoice received, but yet not paid).

Next claims webinar will be held on 16/09/2025 — and all guidance materials
will be added to our website.



Q&A



These are some of the questions raised during previous claim webinars. The answers have been provided and should
be reviwed as part of the Claim Guidance documents.

Q- Will we be sent a new claim form for each claim period or do we need to update the title if it refers to claim period 1 for claim period
2,3 etc

A- There is now only one claim form you will use for the length of your project. A processed claim will be returned to you with
information previously provided protected and additional tabs and columns for you to complete your next claim period.

Q- Will the document name remain the same throughout the year?
A- You will not need to update the title of the document. Each new claim period will be included on individual tabs to identify.

Q- Will we get the claim form straight back so we can complete it each month rather than leaving untilthe end of the period
A- Claims will be processed on a first come first served basis and returned to you with the email stating the payment has been released.

Q- How long will it take to process the claim and payment to be confirmed?
A- Claims will be processed on a first come first served basis and returned to you with the email stating the payment has been released.

Q- What would a project do if they had unforeseen costs that they need to claim for and don't have a cost heading for it?
A- In the first instance, discuss with your Local SPF Team/Multi LA Lead as this will require a Change request to be submitted with a
revised Annex B.

Q- If we need additional expenditure rows can we insert these and the formulas will automatically drag down
A-Yes, grant recipients can insert more rows if needed and the formulas will automatically drag down to the gray boxes and validation
cells by pressing ‘tab’ on the bottom row/cell



Q- How do we apply for advance payments?

A- More information on advance payments can be found in the Guidance Document, but in the first instance you should contact your Local SPF
Team / Multi LA Lead.

Q- When will we receive the claim template?
A- We will begin to send out the claim templates following today’s (26/06/2025) webinar.

Q- Can you confirm that we can claim outputs and outcomes on a later claim if evidence is received later than achievement?

A- Yes, we ask that you do not report on any outputs/outcomes unless you have the evidence to hand to support the number achieved

Q- Do we need to submit a change request if we go 20% over on outputs and outcomes targets?
A- No, overachievement of output/outcomes do not require a change request, but you can include the additional achievements in your claim.

Q- Can we have a virement between budget lines up to 20% without submitting a change request? But if you have various headings under
one sub-theme, e.g. staff costs, marketing, this would don’t require a change request?

A- Any virements of over 20% between budget lines requires a change request to be submitted to your Local SPF Team / Multi LA Lead.



Q- If the beneficiary is receiving different support that is materialistically different than previously received can the same outputs/outcomes be
claimed for this period?

A- Yes, Beneficiaries (people, businesses, buildings or areas of land) supported in 2022-25 can be supported again in 2025-26. They should not
be reported again using the same output or outcome unless the support they receive is materially different to the support provided in 2022-25.

Q- Will there be a webinar going over output and outcome evidence?

A- Yes, the September webinar on the 16th will go into further detail on the evidence requirements to claim Outputs and Outcomes and
information on what is eligible to be claimed. A link to the Additional Information provided by UK Gov will provide further information UKSPF
Additional Information. Information will also be provided during the next webinar on the 2279 of July (link will be available on the website)

Q- Changes to evidence required, in particular gathering information around E&D and the 9 protected characteristics, which we currently
haven't been doing. Do you have any advice if we are working with beneficiaries that do not want to confirm any of the characteristics?

A- This information was required during the 22-25 program. Usually, beneficiary forms have all 9 Characteristics listed for them to tick, along
with a tick box Prefer Not to say. You must ensure there is an opportunity to provide the information.

Q- Can we claim expenditure if we don’t have evidence for it?

A- You may claim for incurred expenditure (costs that an organization incurs when it purchases goods or Services, but not yet paid). You will
need to ensure you have the evidence available for the verification sampling. If not, you can include incurred costs outside the current claim
period but we will require a narrative to explain.

Q-What is the deadline to submit the final evaluation report?

A- We don’t have a specific data yet, but you will need to have paid for the evaluation when you submit your final claim. We will confirm the
date and contact grant recipients.



Q- If the beneficiary is receiving different support that is materialistically different than previously received
can the same outputs/outcomes be claimed for this period?

A- Yes, Beneficiaries (people, businesses, buildings or areas of land) supported in 2022-25 can be
supported again in 2025-26. They should not be reported again using the same output or outcome unless
the support they receive is materially different to the support provided in 2022-25.

Q —Is there any help available if we need support in completing our claim form.

A — Yes, each project has a dedicated Project Officer who is there to support you throughout the entire
project.

Q- Do | still need to submit a claim form even if we have no expenditure to claim.

A — Yes, you still need to complete the Output, Outcome, Deliver Plan and Milestones, Procurement and
Risk register tabs, regardless of whether you have any expenditure to claim. You also need to complete
and submit the progress report.



